
You will use the Library of Congress Primary Source Analysis tool provided on 
the table to analyze two primary sources 

**Try analyzing one of the primary sources BEFORE reading the background 
information** 

Step 1: Select one of the primary sources and use the Library of Congress 
Primary Source Analysis Tool to analyze the source and take notes. Use the
Teacher's Guide Analyzing Manuscripts document to help guide you. 

Step 2: Read the Background Information document. Go back to your Primary 
Source Analysis Tool and add to your notes using your new knowledge. 

Step 3: Flip over the Primary Source Analysis Tool sheet to find a fresh copy. 
Use the tool to analyze the second primary source on the table.  

Directions 

Station 01: Library of 
Congress Primary Source 

Analysis Tool

Think About It 
How did reading the Background Information document change your 
understanding of the first primary source you analyzed? 

How did reading the "Background Information" document first change the way 
you analyzed the second primary source? 

Which method did you prefer (reading the background before or after)? 



During World War II, Lois was advertising 

manager for Atlantic and Pacific Tea 

Company, but she relinquished the job 

when the former advertising manager 

returned from the war. From approximately 

1954 to 1964, Lois was an assistant editor 

and advertising manager of The Coca-Cola 

Bottler in Atlanta, the company magazine 

for Coca-Cola. She died on October 15, 

1986, and is buried at Shiloh United 

Methodist Church in Thomson, Georgia. 

Lois Dozier Norvell, 1917-1986 
Evelyn "Lois" Dozier Norvell (1917-1986) was born in Athens, Georgia, on December 

24, 1917. During World War II, Lois sent and received letters from men and women in 

military service. Most of her correspondents were students from Georgia Evening 

College (now Georgia State University) where she graduated in 1942. Once a month, 

Lois published a newsletter providing information about the soldiers who wrote her 

letters. Lois received awards and public notoriety for this and her other activities in the 

war effort. 

Victory Mail (V-Mail) Lois received many letters from soldiers 

though Victory Mail (aka V-Mail). V-Mail was 

used to reduce the weight of mail being sent 

between soldiers and their friends and family 

on the home front. Letters were written on a 

standardized form that acted as both letter 

and envelope when folded. The V-Mail was 

then sent to a processing center where a 

special machine took images of the letters 

and created rolls of microfilm that were 

shipped to processing centers near the 

letter's final destination. Finally, the images 

were reproduced at one-quarter its original 

size and delivered. 

Background Information 



V-Mail from Lt. Jim Gregory to Lois Dozier, May 26, 1944. From 
the Lois Dozier Norvell Papers, MS 1690. Courtesy of the 

Georgia Historical Society. 



Easter V-Mail to Lois Dozier. From the Lois Dozier Norvell 
Papers, MS 1690. Courtesy of the Georgia Historical Society. 



Primary Source Analysis Tool
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further investigation

observe

Analyzing Manuscripts
teacher’s guide

questionreflect

Ask students to identify and note details.
Sample Questions: 

Describe what you see  •  What do you notice first?  •  

How much of the text can you read? What does it say?  

•  What do you see that looks strange or unfamiliar?  •  

How are the words arranged?  •  What do you notice 

about the page the writing appears on?  •  What do 

you see on the page besides writing?  •  What other 

details can you see?

Encourage students to generate and test 
hypotheses about the source.

Why do you think this manuscript was made?  •  Who 

do you think created it?  •  Who do you think was 

intended to read it, if anyone?  •  What do you think 

was happening when it was created?  •  What tools 

and materials were used to create it?  •  What can 

you learn from examining this?  •  If someone created 

something like this today, what would be different?  •  

What would be the same?

Invite students to ask questions that lead 
to more observations and reflections.

What do you wonder about...

who?  •  what?  •  when?  •  where?  •  why?  •  how?

Help students to identify questions appropriate for further investigation, and to develop a research strategy for finding answers.
Sample Question:   What more do you want to know, and how can you find out?

A few follow-up 
activity ideas:

Beginning
Have students choose a section of the manuscript and put it in 
their own words.

Intermediate
Select a section of a manuscript. Speculate about the purpose 
of the manuscript, and what the person, or people, who created 
it expected it to accomplish. Do you think it achieved their 
goals? Explain why you think so.

Advanced
Examine a section of the manuscript. Think about what you 
already know about this period in history. How does the 
manuscript support or contradict your current understanding 
of this period? Can you see any clues to the point of view of the 
person who created this manuscript?

For more tips on using primary 
sources, go to

http://www.loc.gov.teachers

|   LOC.gov/teachers

Guide students with the sample questions as they respond to the 
primary source. Encourage them to go back and forth between 
the columns; there is no correct order.
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